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BOROUGH OF LUTON
PROCEDURE AT ORAL HEARINGS BEFORE THE
COUNCIL'S LICENSING PANEL

The Panel will be assisted on matters of law and procedure by its Clerk who
will be one of the Council's Solicitors.

The Clerk will give a brief outline of the application and introduce the
Members of the Panel, the Licensing Officer, the Applicant and those who
have made representations. He/she will ensure that those present understand
the procedure to be followed.

The hearing will normally be in public. However, the Panel may decide to
exclude the public from any part of the meeting, not only the Panel’s
deliberations (including the Applicant and those making representations)
where it considers that the public interest in doing so outweighs the public

interest in the hearing taking place in public.

The Licensing Officer will present the report outlining the application and
relevant representations.

The Panel may question the Licensing Officer.
The Applicant may question the Licensing Officer.
Those making representations may question the Licensing Officer.

The Applicant or his/her representative will present his/her case and call their
witnesses.

The Panel may question the Applicant

Those making representations may question the Applicant

Those making representations or their representative will present their case.
The Panel may question those making representations.

The Applicant may question those making representations.

The Applicant will sum up his/her case.

Those making representations will then sum up their case (s).

The Clerk will then raise any points that need to be raised before the
Application is determined.
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The Applicant and those making representations will be asked whether there
is anything further they wish to say.

Members will consider whether the public interest of holding their
deliberations in private outweighs the public interest in holding their
deliberations in public. Where Members consider that they should deliberate
in private all persons other than the Members, the Clerk and any person
present solely for the purpose of taking notes, shall withdraw from the room.
Any advice given by the Clerk to the Panel in private will be repeated to all the
parties before the Panel announces their decision.

Where the decision must be made at the conclusion of the hearing the Chair
will inform the Applicant, the Licensing Officer, and those making
representations of its decision and the reasons for it. The decision will be
confirmed in writing to all parties within 5 working days.

Where the decision is not required to be made at the conclusion of the
hearing the panel will inform the parties in writing of its decision and the
reasons for it within 5 working days.
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